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AUTHORIZATIONS
 

Client’s Authorization for Criminal Records 
Client’s Authorization for Employment Records 
Client’s Authorization for Medical Records 

 

Client’s Authorization for Social Security Records 
Consent for Release of Confidential Health Care Information

 
CORRESPONDENCE – CITY OR TOWN
 

Letter to City Clerk re Notice of Defect in Public Way 
 

Letter to City Clerk re Request for Public Way Certification
 
CORRESPONDENCE - CLIENT 
 

Letter to Client re Deposition 
Letter to Client re Disability & Lost Wages 
Letter to Client re Doctor’s Report & Wage Verification 
Letter to Client re Enclosure - Action 
Letter to Client re Enclosure - No Action 
Letter to Client re Insurer’s Medical Exam 
 

 

Letter to Client re Mediation 
Letter to Client re Notice of Lien 
Letter to Client re Refusal to Settle - Con 
Letter to Client re Refusal to Settle - Pro 
Letter to Client re Scheduling Appointment - General 
Letter to Client re Scheduling Appointment - Signature 

CORRESPONDENCE - COURTS & DEPUTY SHERIFFS (PLAINTIFF) 
 

Letter to Clerk re Affidavit Pursuant to G.L. c. 231 §60F 
Letter to Clerk re Complaint 
Letter to Clerk re Enclosure(s) - General 

Letter to Clerk re Intent to Offer Medical Articles 
Letter to Clerk re Return of Service 
Letter to Deputy Sheriff re Summons & Complaint 

 
CORRESPONDENCE - COURTS & DEPUTY SHERIFFS (DEFENDANT) 
 

Letter to Clerk re Enclosure(s) - General Letter to Clerk re Intent to Offer Medical Articles 
 
CORRESPONDENCE - DEFENDANT 
 

Letter to Defendant - G.L. c. 93A Demand re Defective 
Product 

Letter to Defendant re Notice of Claim - Auto 
Letter to Defendant re Notice of Claim - Premises 

Letter to Defendant re Notice of Claim - Product 
Letter to Defendant re Notice of Claim Pursuant to G.L. c. 258 
Letter to Defendant re Notice of Claim Pursuant to G.L. c. 84,     

§§18-20
 
CORRESPONDENCE - DOCTORS & HOSPITALS 
 

Letter to Doctor re Client’s SS Disability Claim 
Letter to Doctor re Medical Records 
Letter to Doctor re Payment of Bill 

Letter to Hospital re Billing 
Letter to Hospital re Medical Records 
Letter to Hospital re Payment of Bill 
 

CORRESPONDENCE - GENERAL 
 

Letter - General  
 
CORRESPONDENCE - INSURER (DEFENDANT) 
 

Letter to Defendant’s Insurer re Acceptance of Settlement 
Letter to Defendant’s Insurer re Client’s Disability 
Letter to Defendant’s Insurer re Med-Pay Payment 

Letter to Defendant’s Insurer re Notice of Claim 
Letter to Defendant’s Insurer re Payment of Settlement 
Letter to Defendant’s Insurer re PIP Benefits
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CORRESPONDENCE - INSURER (PLAINTIFF) 
 

Letter to Plaintiff’s Insurer re Acceptance of Settlement 
Letter to Plaintiff’s Insurer re Client’s Disability 
Letter to Plaintiff’s Insurer re Med-Pay Payment 

Letter to Plaintiff’s Insurer re Payment of Settlement 
Letter to Plaintiff’s Insurer re PIP Benefits 
Letter to Plaintiff’s Insurer re Un(der)insurance Claim

 
CORRESPONDENCE - MISCELLANEOUS 
 

Letter to Employer re Wage & Salary Info Letter to Lienholder re Payment - General 
 
CORRESPONDENCE - OPPOSING COUNSEL FOR DEFENDANT 
 

Letter to Defense Counsel re Adverse Medical Records 
Letter to Defense Counsel re Enclosure(s) - General 
Letter to Defense Counsel re Extending Time to File 

Letter to Defense Counsel re Intent to Offer Medical Articles 
Letter to Defense Counsel re Pleadings Not Filed 

 
CORRESPONDENCE - OPPOSING COUNSEL FOR PLAINTIFF 
 

Letter to Plaintiff’s Counsel re Enclosure(s) - General 
Letter to Plaintiff’s Counsel re Extending Time to File 

Letter to Plaintiff’s Counsel re Intent to Offer Medical Articles 
Letter to Plaintiff’s Counsel re Pleadings Not Filed

 
CORRESPONDENCE – POLICE DEPARTMENTS 
 

Letter to Local Police re Accident Report (Defendant) 
Letter to Local Police re Accident Report (Plaintiff) 

Letter to State Police re Accident Report (Defendant) 
Letter to State Police re Accident Report (Plaintiff) 

 
CORRESPONDENCE – SOCIAL SECURITY 
 

Letter to SSA re Enclosure(s) - General 
Letter to SSA re Entry of Appearance 
Letter to SSA re Entry of Appearance with Enclosure(s) 

Letter to SSA re Request for Records 
Letter to SSA re Statement of Appeal 

 
DISCOVERY 
 

Final Request for Answers to Interrogatories, Defendant to 
Plaintiff 

Final Request for Answers to Interrogatories, Plaintiff to 
Defendant 

Interrogatories, Defendant to Plaintiff - Dramshop (Assault) 
Interrogatories, Defendant to Plaintiff - Dramshop (Drunk     

Plaintiff) 
Interrogatories, Defendant to Plaintiff - Dramshop (General) 
Interrogatories, Defendant to Plaintiff - Loss of Consortium 
Interrogatories, Defendant to Plaintiff - Medical Malpractice 
Interrogatories, Defendant to Plaintiff - Premises (Defect) 
Interrogatories, Defendant to Plaintiff - Premises (Snow & 

Ice) 
Interrogatories, Defendant to Plaintiff - Product Liability 
Interrogatories, Defendant to Plaintiff - Wrongful Death 
Interrogatories, Plaintiff to Defendant - Auto 

Interrogatories, Plaintiff to Defendant - Dramshop (General) 
Interrogatories, Plaintiff to Defendant - Medical Malpractice 
Interrogatories, Plaintiff to Defendant - Premises (Defect) 
Interrogatories, Plaintiff to Defendant - Premises (Snow & 

Ice) 
Interrogatories, Plaintiff to Defendant - Product Liability 
Notice of Taking Deposition 
Request for Production, Defendant to Plaintiff – Auto 
Request for Production, Defendant to Plaintiff – Dramshop 
Request for Production, Defendant to Plaintiff – Premises 
Request for Production, Plaintiff to Defendant - Auto 
Request for Production, Plaintiff to Defendant - Dramshop 
Request for Production, Plaintiff to Defendant - Premises 
Request for Production, Plaintiff to Defendant - Product 

Liability

 
GENERAL 
 

Application for Benefits - Personal Injury Protection 
Checklist - Defendant’s Case 
Checklist - Plaintiff’s Case 
Claim for Itemized Medical Expenses - Defendant’s Insurer 

Claim for Itemized Medical Expenses - Plaintiff’s Insurer 
Contingent Fee Agreement 
Durable Power of Attorney 
Employer’s Statement of Lost Wages 
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Health Insurance Non-Coverage Affidavit 
Motor Vehicle Crash Operator Report 
Statement of Damages - District Court 
Statement of Damages - General 
Statement of Damages - Superior Court (Civil Action Cover  

Sheet) 

Statement of Medical Charges per G.L. c. 233 §79G 
Statement of Medical Reports per G.L. c. 233 §79G 
Subpoena Duces Tecum 
Uniform Counsel Certification Form

 
MOTIONS (DISTRICT AND SUPERIOR COURTS) 
 

Defendant's Counsel's Motion to Withdraw 
Defendant's Motion - General 
Defendant's Motion for Continuance 
Defendant's Motion for Issuance of Bench Warrant 
Defendant's Motion for Judgment for Failure to Answer 

Interrogatories  
Defendant's Motion for Leave to Take Limited Deposition 
Defendant's Motion for Protective Order 
Defendant's Motion for Relief from Judgment or Order 
Defendant's Motion for Re-transfer to Superior Court (District 

Court only) 
Defendant's Motion for Sanctions Under Rule 37 
Defendant's Motion for Summary Judgment 
Defendant's Motion for Writ Ne Exeat 
Defendant's Motion to Compel Answers to Interrogatories & 

for Fees 
Defendant's Motion to Compel Production of Documents & 

for Fees 
Defendant's Motion to Dismiss for Failure to State a Claim - 

12(b)(6) 
Defendant's Motion to Dismiss for Improper Venue - 12(b)(3) 
Defendant's Motion to Dismiss for Insufficiency of Process - 

12(b)(4) 
Defendant's Motion to Dismiss for Insufficiency of Service of 

Process - 12(b)(5) 
Defendant's Motion to Dismiss for Lack of Jurisdiction over 

the Person - 12(b)(2) 
Defendant's Motion to Dismiss for Lack of Jurisdiction over 

the Subject Matter - 12(b)(1) 
Defendant's Motion to Disqualify Opposing Counsel for 

Conflict of Interest 

Defendant's Motion to Extend Time to Answer Interrogatories 
Defendant's Motion to File More than Thirty Interrogatories 

Defendant's Motion to Join Third-Party Defendant 
Motion to the Court and Affidavit (District Court only) 
Plaintiff's Counsel's Motion to Withdraw 
Plaintiff's Motion – General 
Plaintiff's Motion for Assessment of Damages – Default 
Plaintiff's Motion for Continuance 
Plaintiff's Motion for Issuance of Bench Warrant 
Plaintiff's Motion for Judgment for Failure to Answer 

Interrogatories 
Plaintiff's Motion for Leave to Take Limited Deposition 
Plaintiff's Motion for Order of Notice by Publication 
Plaintiff's Motion for Preliminary Injunction 
Plaintiff's Motion for Protective Order 
Plaintiff's Motion for Summary Judgment 
Plaintiff's Motion for Relief from Judgment or Order 
Plaintiff's Motion for Re-transfer to Superior Court (District 

Court only) 
Plaintiff's Motion for Sanctions Under Rule 37 
Plaintiff's Motion for Writ Ne Exeat 
Plaintiff's Motion to Attach Real Estate 
Plaintiff's Motion to Compel Answers to Interrogatories & 

for Fees 
Plaintiff's Motion to Compel Production of Documents & 

for Fees 
Plaintiff's Motion to Disqualify Opposing Counsel for Conflict 

of Interest 
Plaintiff's Motion to Extend Time to Answer Interrogatories 
Plaintiff's Motion to File Amended Complaint 
Plaintiff's Motion to File More than Thirty Interrogatories

 
NOTARY 
 

Notary Jurat - Affidavit or Other Sworn or Affirmed 
Declaration 

Notary Jurat - Attorney-Principal 
Notary Jurat - Certified Copy 
 

 

Notary Jurat - Individual with Oath or Affirmation 
Notary Jurat - Individual without Oath or Affirmation 
Notary Jurat - Representative of Business Entity

PLEADINGS 
 

Affidavit of Plaintiff’s Counsel Pursuant to G.L. c. 233 §79G 
(Medical Articles) 

 Affidavit of Plaintiff’s Counsel Pursuant to G.L. c. 233 §79G     
(Medical Records) 

Complaint (Federal) - Appeal of SSA Denial of Benefits 
Complaint - Auto Collision, Driver v. Driver & Owner of 

Other Car 
Complaint - Auto Collision, Driver v. Driver of Other Car 

Complaint - Auto Collision, Passenger v. Driver & Owner of 
Other Car 

Complaint - Auto Collision, Passenger v. Driver & Owner of 
Same Car 

Complaint - Auto Collision, Passenger v. Driver of Other Car 
Complaint - Auto Collision, Passenger v. Driver of Same Car 
Complaint - Auto Collision, Pedestrian v. Driver & Owner of 

Car 
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Complaint - Auto Collision, Pedestrian v. Driver of Car 
Complaint - Defect in Public Way, Injury & Property Damage 
Complaint - Defect in Public Way, Property Damage Only 
Complaint - Dramshop, Driver 
Complaint - Dramshop, Passenger of Drunk Driver 
Complaint - Dramshop, Passenger of Other Driver 
Complaint - Medical Malpractice 
Complaint - Premises Liability (General) 
Complaint - Premises Liability (Slip & Fall - Snow & Ice) 
Complaint - Product Liability 
Demand for Jury Trial 
Entry of Appearance 

Military Affidavit 
Notice of Intent to Offer Medical Articles 
Notice of Withdrawal of Appearance (with Assent) 
Notice of Withdrawal of Appearance (without Assent) 
Offer of Proof - Medical Malpractice 
Order for Preliminary Injunction 
Order of Attachment 
Plaintiff’s Affidavit per Rule 4.1 
Plaintiff’s Request for Findings of Fact and Rulings of Law - 

Auto 
Plaintiff’s Request for Jury Instructions - Auto 
Stipulation of Dismissal 

 
RELEASES 
 

General Release 
General Release - Husband and Wife 

General Release - Parents 
General Release - Property Damage Only

 
SUBPOENAS 
 

Deposition - Notice of Taking & Certificate of Service 
Deposition Subpoena 
Deposition Subpoena Duces Tecum 

Trial Subpoena 
Trial Subpoena Duces Tecum 

 


